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Program and Hospital Description

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: Program and Hospital Policy Number: 10
Description
Original Date: 1991 Revision Date: 5/95, 2/96, 9/02, 3/04, 6/09,

Last Review Date: 10//16 6/16, 10/16

The School of Radiologic Technology was established at Armstrong County Memorial
Hospital in 1958. The Joint Review Committee on Education in Radiologic Technology
(JRCERT) accredits the program. The School is maintained and conducted according to
the “Standards” as adopted by the JRCERT. The program is subject to periodic
accreditation evaluations for the expressed purpose of maintaining exemplary levels of
professionalism and educational quality. The goals of the program were developed to
maximize the learning experience of each student. They were written with the idea of
educating the best radiologic technologist possible. They will be revised as situations
dictate. Our program of study certifies that the goals have been reached and possibly
surpassed.

The program is a twenty-four month certificate program designed to accommodate full
time students. The JRCERT determines the program’s clinical capacity. The program can
accept a maximum of eight students annually. Students will be admitted each July and
graduation is held the third week of June two years later. The program includes scheduled
weekly academic classes in addition to assigned clinical rotations through the various
imaging modalities and specialty areas of ACMH and Armstrong Orthopedic Associates,
located directly off the ACMH campus. The program is designed to present approximately
800 didactic hours and 1,920 clinical hours.

The Armstrong County Memorial Hospital School of Radiologic Technology assumes the
responsibility to treat applicants and students with respect and equality and without regard
to race, color, sex, religion, age, national origin, sexual orientation, marital status,
disability or any other prohibited basis.

ACMH was founded in 1898 as a non-profit community hospital by a group of concerned
citizens. The hospital is the only general care hospital located within Armstrong County
and provides acute in-patient hospital care as well as out-patient and emergency care to
area residents. The hospital is licensed by the Pennsylvania Department of Health and also
through Conditions of Participation with Medicare. The hospital is a medium sized acute
care facility located in East Franklin Township and was dedicated in 1973. Itis
approximately five miles west of the borough of Kittanning at the intersection of the
Allegheny Valley Expressway (Route 28) and Route 422.




Mission Statement and Goals

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: ACMH School of Policy Number: 4

Radiologic Technology Mission
Statement, Goals, and Outcomes

Original Date: 1/09 Revision Date: 8/16

Last Review Date: 8/16

The program’s mission statement — Consistent with the standards of ACMH, the School
of Radiologic Technology is committed to improving the health of patients through
compassion and clinical care. It is the mission of the program to provide the essential

knowledge and skills to become compassionate, entry-level radiographers.

In providing superior educational opportunities in the art and science of medical imaging,

the goals of our program are to:

v

Students will employ clinical skills of an entry-level radiographer.

Outcomes —

o0 Students will employ proper radiation protection practices.

o0 Students will utilize appropriate positioning skills.

o0 Students will select appropriate technical factors.

Students will apply effective communication skills.

Outcomes —

0 Students will illustrate proper written communication.

0 Students will demonstrate appropriate oral communication skills.

o0 Students will demonstrate effective interpersonal communication skills in the clinical
setting.

Students will develop critical thinking skills.

Outcomes —

o0 Students will modify routines to image a non-routine patient.

o0 Students will revise routines for the trauma patient.

0 Students will evaluate information to draw sound conclusions.

Students will develop commitment to professional responsibility.

Outcomes —

o0 Students will comprehend the importance of the professional organizations

0 Students will employ professional behaviors.

0 Students will analyze the ARRT Code of Ethics.

The program will assure the effectiveness of its educational offerings to the

student radiographers and the communities it serves.

Outcomes —

0 Students will pass the ARRT Registry examination on the first attempt within 6 months of

graduation.

0 For those seeking employment, students will secure employment in medical imaging
within 1 year of graduation.

o0 Students will demonstrate to employers the qualities of an entry-level radiographer.




o Students will evaluate their educational offerings to be effective in the development of an
entry-level radiographer.

0 Students will complete the program in 24 months or within 150% of the stated program
length.

The goals of the competency based program were designed to maximize the learning
experience of each student. They were written with the idea of educating the best
radiologic technologist possible. Our curriculum assumes the goals have been reached and
possibly surpassed.

The effectiveness of the ACMH School of Radiologic Technology program may be
accessed through the Joint Review Committee on Education in Radiologic Technology
website at www.jrcert.org. This information is also found on the program’s website at
www.acmh.org by clicking on OUR SERVICES for a link to the school.

Radiologic Technology

Radiologic technology is the art and science where radiation is used to provide medical
images of the human body’s internal anatomy and physiology. This discipline is utilized
primarily for the diagnosis and treatment of injuries and disease. Radiologic technology,
or more currently known as medical imaging, also incorporates nuclear medicine,
diagnostic medical sonography, computed tomography (CT), and magnetic resonance
imaging (MRI).

At the Armstrong County Memorial Hospital School of Radiologic Technology, our
primary responsibility is to provide our students with exemplary instruction in
radiography. Radiography is an essential, diagnostic tool. The radiologic technologist is
an indispensable member of the healthcare team.

The radiologic technologist’s responsibilities in medical imaging are to accurately position
the patient’s body and to introduce the proper exposure factors to produce a quality
diagnostic image. With the growing technological advancements in medical imaging, the
radiographer has the opportunity to expand into other areas of expertise. For this reason, at
the ACMH School of Radiologic Technology, the students are also introduced to the
fundamentals of nuclear medicine, diagnostic medical sonography, radiation oncology,
computed tomography, magnetic resonance imaging, and mammography.

Prospective Radiologic Technologist

The duties of a student radiologic technologist require above average intelligence,
mechanical ability, and a strong sense of responsibility. The student must utilize technical
skill and critical thinking ability to provide a professional service for the public. The work
of the radiographer is exacting, yet must be performed on those who are often seriously ill
or injured and frightened. This requires a responsive attitude that may not be necessarily
related to grades; although scholastic ability it important. The ACMH School of
Radiologic Technology requires thorough screening of the applicants prior to admittance to
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the program. Qualified applicants are interviewed by appointment with the admissions
committee.

Nondiscrimination Policy

The Armstrong County Memorial Hospital School of Radiologic Technology assumes the
responsibility to treat applicants and students with respect and equality and without regard
to race, color, sex, religion, age, national origin, sexual orientation, marital status,
disability, or any other prohibited basis.

The Americans with Disabilities Act defines an individual with a disability as a person
who:

- has a physical or mental impairment that substantially limits one or more
of his/her major life activities such as seeing, hearing, speaking, walking,
breathing, performing manual tasks, learning, caring for oneself and
working

- has a record of such impairment

- is regarded as having such impairment

In accordance with the Americans with Disabilities Act, the ACMH School of Radiologic
Technology has established a set of program technical standards relative to the program’s
curriculum. The standards are as follows:

- have good eyesight either naturally or through correction

- have the ability to hear instructions and verbal requests made by patients

- be physically able to stand and ambulate for extended periods of time

- be physically able to move and lift patients

- have a moderate degree of dexterity to manipulate radiographic equipment

and the keyboard of a computer

These standards are not admissions criteria, they are standards; therefore, they are
necessary for successful completion of the clinical portion of the program and the
profession. These technical standards are also provided for informational purposes to
better describe the typical requirements of the profession. ACMH School of Radiologic
Technology will, upon request, make reasonable accommodations to the known physical
and mental limitations of the student, unless it would impose an undue hardship on the
hospital or hospital operation or compromise the safety of patients, students, or staff.
Determination of the accommodations will be made on an individual basis as to whether or
not an accommodation or modification can be reasonably made.

Admission Requirements

Applicants must meet the following requirements to be eligible for acceptance into the
program:

1. Must be at least 18 years of age at the onset of the program.
2. Must be a graduate of an accredited high school or G.E.D. program.
3. Must have an overall grade point average of a 2.5 or better.



4. Requirements for eligibility for the American Registry of Radiologic Technologists
(ARRT) certification — effective January 1, 2015 — require that candidates have
earned an associate (or more advanced) degree from an accrediting agency
recognized by the ARRT. The degree need not be in the radiologic sciences. In
order for an applicant to the program to meet this degree requirement, the applicant
may:

v Hold an associate degree or higher (in any major) from an accrediting
agency recognized by the ARRT. Documentation of this degree is required.
Strong math and science background will be noted.

v Be enrolled in the Bachelor of Science of Medical Imaging Sciences at
Clarion University of Pennsylvania and eligible to apply to a clinical site. ACMH
School of Radiologic Technology is a clinical site for the Clarion University degree
(See Degree Options through Clarion University on Page 9).

v Potential applicants who do not have an associate’s degree or higher may
benefit from a partnership with Butler County Community College (BC3). The
applicant will enroll at BC3 in the Technical Trades: Radiologic Technology,
Associate in Applied Science degree after acceptance into the program at ACMH.
Concurrent classes are taken at BC3 and ACMH to obtain an associate’s degree in
Radiologic Technology (See Degree Options through Butler County Community
College on Page 9).

5. Must possess good physical and mental health. Applicants will be equally
considered as long as an existing impairment does not interfere with the individual
training or endanger the safety of patients or other personnel.

6. Before admittance to the program, accepted applicants are required to successfully
complete ACT 33 (Child Abuse History Clearance), ACT 34 (Criminal
Background Check), ACT 73 (FBI Fingerprinting Clearance), and a drug screen
conducted by ACMH staff. A physical examination by a physician of the
applicant’s choice is required.

7. In addition, the applicant must satisfy the technical standards with or without
accommodations.

8. The ACMH program will consider transfer of credit students. Guidelines for this
procedure can be found under Transfer of Credit Policy on page 10-12.

Application Procedure

1. For admission information and application:
- Write to:
ACMH School of Radiologic Technology
One Nolte Drive
Kittanning, Pennsylvania 16201-7111

- Contact:
Glenna Kanish, M.A.Ed., R.T.R.M.
Educational Coordinator
(724) 543-8206 or kanishg@acmh.org



mailto:kanishg@acmh.org�

Jenny Sturgeon, B.S., R.T.R.
Clinical Coordinator
(724) 543-8206 or sturgeon@acmh.org

- Visit our website at www.acmh.org by clicking on OUR SERVICES for a
link for the School of Radiologic Technology

2. The completed application, along with all official grade transcripts, three letters of
reference, and a short essay (approximately 600 words) explaining the reason for
choosing radiology as a career must be returned to the above address by January 31
to be considered for the July class.

3. A nonrefundable application fee of $25.00 must be submitted with the completed
application. The check or money order is to be made payable to ACMH.

4. A job shadow experience in an imaging department is not required but
recommended. To schedule a job shadow experience at ACMH, call the hospital’s
Human Resources department at (724)543-8411.

Selection Process

1. Applications are reviewed by the school officials. Any applicant who does not
meet the minimum requirements is notified in writing as to the reason for not
satisfying the program’s admission requirements. The applicant is also provided
with information to satisfy this degree requirement.

2. All qualified applicants are scheduled for an interview with the program’s
admission committee. Interview dates are arranged in February and March.

3. When final choices are made, the applicants will be notified in writing of
acceptance as well as alternate status or non-acceptance following the entire
interview process. Upon acceptance, a $250.00 deposit is required to hold the
student’s position in the upcoming class. This amount will be deducted from the
first year’s lab fee.

All qualified applicants cannot be admitted. Class sizes are limited according to the Joint
Review Committee on Education in Radiologic Technology guidelines. A maximum of 8
students can be admitted annually to a class. Applicants are approved on the basis of an
examination of high school and college transcripts, references, required essay content, and
personal interview. The admission committee considers all available information about
each applicant, accepting those individuals who possess the motivation, academic
potential, and personal qualities required to attain professional standards.

Degree Options through Clarion University of Pennsylvania

Our program has an affiliation with Clarion University of Pennsylvania. The Bachelor of
Science in Medical Imaging Sciences (BSMIS) has an academic preparation of two years
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at Clarion University and continues with a 24-month course of study in our hospital-based
school of radiologic technology. Students interested in this degree will be accepted into
the general education portion of the program at the university using the standard university
criteria for admission. In the fall semester of the sophomore year (or higher) at the
university, the student is eligible to apply for admission to the hospital program.
Acceptance of the student into the hospital’s radiologic technology program is at the
discretion of the admission committee of the hospital. To be considered for admission to
the hospital program, the student must be recommended via a formal list provided by the
university coordinator to the hospital. Students will be accepted to the hospital on the
basis of their university records, application materials, and an interview with the hospital
admission committee.

At the completion of the general education portion of the program at the university,
(typically at the end of the second year), students enter the hospital’s radiologic technology
program. While completing requirements for the university’s BSMIS degree through the
hospital’s radiologic technology program, students also have the option to simultaneously
earn the university’s Associate of Science in Allied Health (ASAH) degree. Students who
opt to earn the ASAH degree must formally declare the allied health major through the
university. Upon completion of one year (12 months) of the hospital’s program, student
will have satisfied the requirements of the ASAH degree. In December of the second year
of the hospital program, the ASAH degree is conferred at the university’s winter
commencement ceremony. The ASAH degree renders students eligible to sit for the
ARRT national certification examination immediately upon graduation from the hospital
program. Graduates who are successful on the ARRT examination earn the professional
credential, Registered Technologist-Radiography (RTR). Additionally, those who
successfully complete the hospital program and satisfied all other requirements of the
university’s BSMIS, will have the bachelor’s degree conferred upon them at the
university’s May commencement ceremony. The student is eligible to take the American
Registry of Radiologic Technologists (ARRT) examination upon successful completion of
the course of study at ACMH School of Radiologic Technology.

Tuition for the university is set by the Pennsylvania State System of Higher Education
Board of Governors typically in July. University tuition is subject to change.

Degree Option through Butler County Community College

Armstrong County Memorial Hospital School of Radiologic Technology and Butler
County Community College (BC3) entered into an articulation agreement in September
2016. Potential applicants, who do not have an associate degree or higher, may benefit
from this partnership with Butler County Community College (BC3). If accepted into the
ACMH program, the student can apply to BC3 for the Technical Trades: Radiologic
Technology, Associate in Applied Science degree where they will complete 31 credits of
academic coursework. Upon completion of the ACMH certificate program, the student
will be granted the associate degree allowing them to sit for the ARRT national
certification examination. The ACMH School of Radiologic Technology certificate must



be presented to BC3 for the remaining 30 credits and to receive the diploma from the
community college.

Transfer of Credit Policy

Consideration of a student for transfer of credit placement into the ACMH School of
Radiologic Technology will be considered if there is a position available. Class sizes are
established and the program is unable to exceed the class capacity as established by the
JRCERT.

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: Transfer of Credit Policy Policy Number: 58

Original Date: 8/16 Revision Date:

Last Review Date:

Armstrong County Memorial Hospital School of Radiologic Technology will provide for a
student to transfer credit/clock hours in order to complete their education to become a
radiologic technologist. The student applying for transfer of credit is an individual who
has not graduated from a JRCERT accredited radiology program but has received some
coursework for which the student has received credit/clock hours towards a certificate or
degree sought and seeks to enroll in a different educational program and have the program
recognize prior education to complete the certificate/degree.

As Armstrong County Memorial Hospital School of Radiologic Technology is a hospital-
base certificate program, an applicant must possess an associate degree or higher in order
to be enrolled in our program. This degree does not have to be in radiologic sciences, but
must be from an institution accredited by an agency recognized by the American Registry
of Radiologic Technologists (ARRT). The ARRT requires that a candidate possess an
associate degree or higher to sit for the ARRT Registry examination. Our program offers a
certificate in radiologic technology, not a degree.

Armstrong County Memorial Hospital School of Radiologic Technology will consider the
transfer of credits from an accredited radiologic technology program, if the student
attended the program within five years of application to Armstrong County Memorial
Hospital School of Radiologic Technology.

If the student satisfies the degree requirement, the student may transfer credit from another
accredited radiologic technology program by doing the following
e Request and complete an application from the Armstrong County Memorial
Hospital School of Radiologic Technology
e Submit a nonrefundable application fee of $25 with the application made
payable to Armstrong County Memorial Hospital
e Submit official transcripts
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0 High School

o0 College or trade school (if applicable)

o Prior school of radiologic technology; as well as attendance record
e Submit three reference letters

0 At least one from a radiologic technology educator

0 At least one from a registered radiographer from previous program
e Submit the completed Technical Standards form for Armstrong County

Memorial Hospital School of Radiologic Technology

e Request from previous school of radiologic technology all prior clinical
competencies and evaluations and forward these to Armstrong County
Memorial School of Radiologic Technology

Upon receiving the above required information, the admission committee will evaluate the
applicant by considering the following:
e Transcripts:
0 The applicant must be a high school graduate or possess a GED
0 The applicant must possess an associate degree or higher from an institution
accredited by an agency recognized by the ARRT.
0 The applicant must have attended the prior school of radiologic technology
within the last five years of application
0 The applicant must have at least a “C” (80%) in all radiography courses
0 Attendance: The number of absences should not exceed 56 hours per year
e The completed Technical Standards form
e Clinical Competencies and Evaluations
e Reference letters

If the above is satisfactory and the student is in good standing, the applicant will be granted
an interview with the Admission’s Committee. After the interview, the committee will
determine if a transfer of credit is justified and where the placement should be. The
program reserves the right to place the student wherever appropriate, so that the student
will receive a valid education. The program will consider the curriculum sequence of the
previous radiologic technology program. The maximum class size is eight students per
class. The program is unable to exceed the number of students per class.

When the student is accepted to the program through the transfer of credit, the acceptance
is contingent on successful completion of

ACT 33 (Child Abuse History Clearance)

ACT 34 (Criminal Background Check)

ACT 73 (FBI Fingerprinting Clearance )

A drug screen conducted by ACMH staff

A physical examination of a physician of the student’s choice

The student will also be offered pre-admission blood work in addition to the blood work on
the physical form.
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The student will submit a non-refundable fee of $250 upon written notification of
acceptance. This amount will be subtracted from the student’s tuition for the incoming
year. The students will pay the current tuition of the class placement. Partial tuition may
apply depending on the amount of time required to complete the program.

The student must obtain at least 51% of the program’s curriculum at Armstrong County
Memorial Hospital. The student must adhere to all deadlines of the enrolled student in the
program.

The student may request to take a challenge examination for any didactic course, which
they have completed previously but occurs later in our program’s curriculum. If that
challenge test is passed with at least an 80%, it is considered that the student successfully
completed the course.

Armstrong County Memorial Hospital School of Radiologic Technology may request
demonstration of competency on any of the examinations of which the student previously
demonstrated competency.

EXxpenses

1. A lab fee of $5000.00 is charged per year. Fees are subject to adjustment with
notification. The student has the option to make scheduled payments of the lab fee in
1, 2, or 4 payments each year. The payment option is at the discretion of the student.
The first installment of the first year’s tuition is due June 15, prior to the onset of
education. The tuition for the second year is due July 1 after successful completion
of the first year comprehensive examination.

2. Once accepted, a $250 deposit is required to hold the student’s position in the
program. This amount is then subtracted from the initial payment of the first year’s
tuition.

3. The cost of books and supplies, such as a calculator, range from approximately

$600.00 to $800.00. The purchase of the books and supplies are the responsibility of

the student.

Uniforms are supplied by the student.

If needed, the students must supply their own room and board.

Our school is approved for Veteran’s education benefits.

The ACMH School of Radiologic Technology does not participate in state (PHEAA)

or federal grants and loans.

8. Those students enrolled in the Clarion University of Pennsylvania Bachelor of
Science Medical Imaging Science program and participate in financial aid will
continue to have their financial aid processed through the university.

No ok
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Lab Fee/Tuition

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: Lab Fee/Tuition Policy Number: 9

Original Date: 2/96 Revision Date: 5/97, 2/00, 5/04, 1/08, 10/12,
Last Review Date: 8/16 7116, 8/16

The School of Radiologic Technology charges $5000.00 lab fee/tuition per year. The
program’s advisory board and the hospital’s executive team determined this on October 2,
2012.

Options for paying the lab fee/tuition are available to the student each year. The deposit of
$250 to hold the student’s position in the program following acceptance is subtracted from
the first year’s tuition.

The payment schedule and amounts are as follows:
0 One payment of $4750 - due June 15 — prior to the start of education
o0 Two payments
= $2250 — due June 15 — prior to the start of education
= $2500 — due January 15
o0 Four payments
= $1000 — due June 15 — prior to the start of education
»  $1250 - due September 15
= $1250 — due January 15
»  $1250 - due April 15

As a second year student, the initial payment towards the second year lab fee/tuition will
be accepted any time after passing the first year comprehensive final until July 1. The
payment schedule and amounts are as follows for the second year:
0 One payment of $5000 - due July 1
o0 Two payments
= $2500 — due July 1
= $2500 - due January 25
0 Four payments
»  $1250 — due July 1
= $1250 — due September 15
»  $1250 - due January 15
= $1250 — due April 15

13



The student will be given adequate notice as a reminder of upcoming payments by
program officials.

Financial Aid Policy

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: Financial Aid Policy Number: 70

Original Date: 7/16 Revision Date:

Last Review Date:

Armstrong County Memorial Hospital School of Radiologic Technology does not participate
in the Department of Education student loan programs (i.e. Title IV funding, PHEAA loans).
However, for those students who are enrolled at Clarion University of Pennsylvania in the
Bachelor of Medical Imaging Sciences course of study and are attending Armstrong County
Memorial Hospital School of Radiologic Technology for the clinical portion of the degree,
these students will be afforded all of the financial aid that is available to them as a continuing
student of Clarion University. The student will maintain student status at Clarion University
while attending Armstrong County Memorial Hospital School of Radiologic Technology,
thus making the student eligible for tuition assistance through the university. Through the
Agreement to Process Financial Aid between Armstrong County Memorial Hospital School
of Radiologic Technology and Clarion University of Pennsylvania, the university will
“calculate and disperse for which students may be eligible including federal, state and/or
university funds.”

If qualified, applicants and students may obtain financial assistance from the Veterans
Administration (VA). Scholarships and personal loans may also be applied to cover the
costs of the student’s education.

Armstrong County Memorial Hospital School of Radiologic Technology’s “Lab
Fee/Tuition” policy (Policy #9) is the guideline for making payments to the program. Each
payment will be tabulated on specified forms by the Educational Coordinator. A receipt and
a copy of the payment plan will be made available to the student with each payment. This
enables the student to be aware of the amount, which has been paid and the balance of the
lab fee/tuition.

All lab fees/tuition and fees must be finalized prior to graduation.
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Refund Policy

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: Refund Policy Policy Number: 14

Original Date: 5/93 Revision Date: 5/95, 6/04, 6/13, 6/14, 8/15

Last Review Date: 6/16

In the event that a first time student at ACMH School of Radiologic Technology
withdraws or is dismissed within the first 30 weeks (960 hours), a pro rata refund policy
will be followed. This will be assessed according to the number of weeks the student has
paid for and the number of weeks the student was enrolled in the program.

Course Descriptions

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: Class Descriptions Policy Number: 11
Page 1 of 3
Original Date: 1/98 Revision Date: 3/04, 6/11, 9/11, 6/12, 6/14,

6/16

Last Review Date: 6/16

ORIENTATION TO RADIOGRAPHY
Includes Medical Ethics, Patient Care, Medical Law, and CPR

This course will provide the student with an overview of radiography and its role in health
care delivery. Student responsibilities will be outlined. Students will be oriented to
academic and administrative structure, key departments and personnel and to the
progression as a whole. The following principles will also be introduced.

Basic Concepts of Radiographic Exposure
Basic Radiation Protection

Patient Care

Medical Ethics and Law
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MEDICAL TERMINOLOGY

This course will acquaint the student with medical terminology as applied to the specialty
of radiology. This pertains to medical terms, prefixes, suffixes, and word roots, as well as
radiographic terms and abbreviations. The student will also gain a basic knowledge of
anatomy and physiology of the human body.

SKELETAL ANATOMY, PATHOLOGY, AND RADIOGRAPHIC PROCEDURES

This course provides the student with names and locations of the bones of the body, along
with the detailed structure of each. This will also include some variations and diseases
affecting these bones. Instruction in the radiographic positions of the structures of the
body will be provided so that the student is capable of positioning the patient for any
procedure. Practical instruction and applications in the radiographic room will be
provided.

SPECIAL PROCEDURES AND INTERVENTIONAL RADIOGRAPHY

The special procedures and interventional radiography course will cover the special
procedures performed in the imaging department and interventional suite. The student will
gain knowledge of the proper procedures, the equipment used, and indications for the
examinations, the advantages, and possible complications.

HUMAN STRUCTURE, FUNCTION, PATHOLOGY, AND RADIOGRAPHIC
PROCEDURES

This course will provide the student with the basic structure and function of the different
systems of the body. Normal variations and pathology pertaining to each organ will be
discussed. Instruction will be given on the different procedures performed to visualize
each system. Clinical experience will compliment the classroom portion of this course.

CONTRAST MEDIA & PHARMACOLOGY

This course will cover the different types of contrast media used for radiographic
procedures. The student will gain knowledge of the properties of contrast media, the
procedures they are used for, and possible reactions that could occur. Basic pharmacology
will also be discussed

RADIOGRAPHIC SKULL PROCEDURES
This course will provide instruction in the art of positioning to visualize the different

structures of the skull. This information is supplemented with practical instruction and
application in the radiographic rooms.
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IMAGING EQUIPMENT

This course is designed to introduce the student to different imaging systems and
techniques used in medical imaging. The student will gain knowledge of the operations,
applications, and uses of each of the specialized pieces of equipment that are being utilized
in the fast growing field of medical imaging.

PRINCIPLES OF RADIOGRAPHIC EXPOSURE, INCLUDING IMAGE
CRITIQUE AND QUALITY ASSURANCE

This course will provide the student with a basic understanding of x-ray production,
including the different factors that govern and influence the production of the radiographic
image. The principles and concepts of quality assurance will be introduced. Sessions on
radiographic image evaluation will be provided to ensure the understanding of the
technical aspects of producing an acceptable radiograph.

INTRODUCTION TO COMPUTER LITERACY

This course will introduce the student to fundamental principles of computer technology.
Computer concepts and terminology will be discussed, along with computer applications in
radiology, including digital radiography. Basic software components utilized for data
management will also be introduced.

RADIATION PHYSICS

This course is designed to provide the student with the knowledge of the structure of
matter, magnetism, and the basics of electricity. These will then in turn aid in
understanding x-ray circuitry and production.

PRINICLES OF RADIATION PROTECTION AND RADIOBIOLOGY

This course will provide the student with an overview of the principles of radiation
protection. Radiation protection responsibilities of the radiographer, for the patients,
personnel, and the public are presented. Included in this unit is an overview of the
interactions of radiation with the living systems and the effects that can occur.

RADIOGRAPHIC IMAGE PROCESSING AND EVALUATION

While transitions in radiographic imaging from film/screen to electronic imaging and
processing occur, this course incorporates the make up of the equipment, purposes, and
functions and the process performed to produce quality diagnostic medical images in both
systems. Quality assurance and troubleshooting various imaging problems will be
emphasized.
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Academic Calendar

Classes commence at the beginning of July. Start date is determined annually.

Eirst Year
ORIENTATION TO RADIOGRAPHY including Ethics, Law, Patient Care and
Cardiopulmonary Resuscitation certification
July — October (80 hours)

MEDICAL TERMINOLOGY
October — February (120 hours)

SKELETAL ANATOMY, PATHOLOGY, AND RADIOGRAPHIC POSITIONS
July — May (165 hours)

SPECIAL PROCEDURES AND INTERVENTIONAL RADIOGRAPHY
March — April (20 hours)

IMAGING EQUIPMENT
June — July (25 hours)

HUMAN STRUCTURE, FUNCTION, PATHOLOGY, AND RADIOGRAPHIC
PROCEDURES
May of first year — May of second year (140 hours)

e Two week winter break — the weeks that Christmas and New Year’s Day fall into.
Dates are determined annually.

e Scheduled vacation week the week prior to Memorial Day. There will be no didactic
classes or clinical assignments during this week.

e First year comprehensive final - 1 Wednesday of June

Second Year

RADIOGRAPHIC SKULL PROCEDURES
September (35 hours)

CONTRAST MEDIA AND PHARMACOLOGY
September (20 hours)

INTRODUCTION TO COMPUTER LITERACY
November (5 hours)

PRINCIPLES OF RADIOGRAPHIC EXPOSURE
January — February (70 hours)

RADIATION PHYSICS
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January — March (65 hours)

RADIOGRAPHIC IMAGE PROCESSING AND EVALUATION
March - May (30 hours)

PRINCIPLES OF RADIATION PROTECTIOIN AND RADIOBIOLOGY
April — May (25 hours)

e Scheduled vacation week the second full week of August. There will be no didactic
classes or clinical assignments during this week.

e Two week winter break — the weeks that Christmas and New Year’s Day fall into.
Dates are determined annually.

e Certification test — 2" Wednesday of June

e Graduation — 3" Wednesday of June

Clinical Rotation

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: Clinical Rotation Policy Number: 16

Original Date: 3/91 Revision Date: 5/96, 10/96, 6/08, 5/29/02,

. _ 1/03, 3/04, 7/04, 2/05, 6/08, 6/09. 6/10, 6/11,
Last Review Date: 6/16 11/11, 6/12, 5/14, 6/15, 6/16

Students are assigned to the clinical area within the first week of education after a brief
orientation. The student begins with observation of equipment operation and execution of
examinations and procedures. However, the student is permitted to assist in the moving of
patients, preparing the room, and changing image receptors. The student’s knowledge and
understanding should be enhanced through day to day observation and participation.
Performance Appraisal Evaluations may be obtained weekly with a maximum of two per
week.

Equitable clinical assignments are scheduled for all students during the two year
educational process. Students are scheduled primarily Monday through Friday daylight
shift. In order to enhance the students’ critical thinking skills and develop a sense of
responsibility, there will be minimal weekend and evening shift assignments.

Seven weeks of evenings (1:00 to 9:30 p.m.) will be assigned during the second year.
(Tuesday, Wednesday, and Friday)
1. The first three rotations will start the last week of June or the first week of July
(maximum of two students per week).
2. The second two rotations will start the beginning of October (maximum of two
students per week).
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3. The last two rotations will start following winter break (maximum of two
students per week).
Two full daylight weekends (7 a.m. to 3:30 p.m.) will be assigned during the second year
to familiarize the student with the atmosphere of weekends.
1. The first rotation will start following the Labor Day holiday (one student per
weekend).
2. The second rotation will start during the month of February (one student per
weekend).
This procedure acquaints the students with shift rotation; strengthening the skills needed to
become a reliable and qualified technologist familiar with the various shifts of the
workforce. These rotations allow the student to gain more self-confidence and knowledge
in organizing the unscheduled patient workload; giving consideration to patient priorities
and procedure time required.

Students are rotated through the radiography and fluoroscopy rooms. There is a registered
technologist assigned to every room and the student is under the supervision of this
technologist during their clinical rotation. As images are taken, the technologist and the
student examine the radiographic images. An unacceptable radiograph is repeated after the
student and technologist review it and the technologist has identified to the student why it
is an undesirable image. The technologist will be in the room for any repeat radiographs
the student must take.

Students are scheduled in a particular room for several days at a time. This gives the
student an opportunity to become familiar and comprehend the equipment and procedures
performed in each of the rooms during several consecutive assignments.

The student is assigned to the radiographic and fluoroscopic rooms, interventional suite,
operating room, and portable radiography cases throughout the entire educational process.
There is an assignment of two full days and one half day within one week to the Imaging
Services office early on in the first year.

Students have three one-week rotations through computed tomography during the first year
of education and three consecutive weeks during the second year of education. During the
second year, students are scheduled in the following specialty areas for a week’s rotation.
These areas include film room, nuclear medicine, diagnostic medical sonography,
magnetic resonance imaging, mammography, and radiation oncology. All room rotations
and specialty area assignments have objectives that must be completed and submitted.

Students will also rotate through Armstrong Orthopedics Associates, a JRCERT approved
clinical setting. The rotations will begin during the first year following winter break and
will continue till winter break of the second year of education.

The mobile Positron Emission Tomography (PET) scanner and pain clinic are considered
clinical observation sites. To acquaint the student with these areas, the student will be
assigned to PET for one day and pain clinic for two days. As these are considered
observation sites, the student will be there to observe only and will not have direct patient
contact. Student summaries are required for these clinical observation sites. (Summary
guidelines are listed on page 139). Schedules are subject to change with notification.
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Mammography Rotation

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: Mammography Rotation Policy Number: 46

Original Date: 6/16 Revision Date:

Last Review Date 6/16

The Armstrong County Memorial Hospital School of Radiologic Technology has updated
their policy in regard to placement of students in the mammography clinical rotations for
observation and/or performance of breast imaging. (Additionally, the policy may be applied
to any imaging procedures performed by professionals who are of the opposite gender of the
patient.) Under this policy, all students will be offered the opportunity to participate in
mammography rotations.

It is the obligation of Armstrong County Memorial Hospital School of Radiologic
Technology to provide equitable learning opportunities for all students. Equitable means
dealing fairly with all students, but does not necessarily mean equal. With regard to
mammography, the program will schedule all students (females and males) in a
mammography rotation during the second year of education. The Imaging Services
department of Armstrong County Memorial Hospital does not have a policy that restricts
male technologists from performing professional responsibilities in the mammography suite.

All students are taught breast anatomy and mammography positioning and pertinent patient
medical history in the reproductive didactic course. The student will be scheduled in the
mammography rotation following the reproductive course. During a student’s rotation in
mammography, a mammography technologist demonstrates the mechanisms of the
mammography equipment and describes the functions to the students. Students are also
given the opportunity to participate in routine mammography procedures, both screening and
diagnostic. During the student’s scheduled rotational assignment, the student also has the
opportunity to observe special procedures being performed in the breast imaging suite.

The program feels that it is beneficial for female students to participate in the mammography
imaging procedures. The female student would be at a disadvantage in the workforce where
there is a demand for appropriately educated professionals to address the needs of patients.
Clinical site policies may also be applicable upon employment in regard to access for males
to pursue a career in mammography. Regardless, ACMH School of Radiologic Technology
will equitably schedule all students in the breast imaging suite.

Students will be informed as to when they will be scheduled in the mammaography rotation.

If a student does not wish to participate in this rotation, the student must make this request in
writing to program officials. Another clinical assignment will be provided in lieu of the
mammography rotation and a clinical evaluation will be obtained for this new assignment.
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The change in the program’s policy regarding student clinical rotations in mammography is
based on the sound rationale presented in a position statement on student mammography
clinical rotations adopted by the Board of Directors of the Joint Review Committee on
Education in Radiologic Technology (JRCERT) at its April 2016 meeting. The JRCERT
position statement is included as Addendum A to the program’s policy and is also available
on the JRCERT Web site, www.jrcert.org, Programs and Faculty, Program Resources.

Supervision Of Students

ARMSTRONG COUNTY MEMORIAL HOSPITAL
SCHOOL OF RADIOLOGIC TECHNOLOGY
POLICY AND PROCEDURE MANUAL

Policy Title: Policy for Students Policy Number: 7
Performing Radiographic Procedures
Original Date: 10/91 Revision Date: 10/16

Last Review Date: 10/16

Students shall perform all diagnostic procedures with direct supervision, until demonstrating
competency in specified procedures. Direct supervision is defined as the supervision
provided by a qualified radiographer who is present in the same room or location where the
radiographic procedure is being performed. Direct supervision assures the safety of the
patient and appropriate educational practices in which the qualified radiographer will

- Review the procedures in relationship to the student’s achievement

- Inaccordance to student’s knowledge, evaluate the condition of the patient.

- Be physically present in the same room or location during the performance of
the procedure.

- Reviews and approves the procedure and/or image

After competency is achieved, students may perform procedures with indirect supervision,
which also assures patient safety and proper educational practices. Indirect supervision is
defined as that supervision provided by a qualified radiographer who is immediately
available to assist students regardless of their level of competency. Immediately available is
defined as the physical presence of a qualified radiographer in an adjacent room or location
where the imaging procedure is being performed. This applies to all areas where ionizing
radiation equipment is being used on patients.

In support of professional responsibility for provision of quality patient care and radiation
protection, unsatisfactory radiographs will be repeated with the physical presence of a
qualified radiographer, regardless of the student’s level of competency. The qualified
radiographer must approve the student’s procedure prior to the repeat radiation exposure to
the patient.
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Attendance Requirements

Students are required to be in attendance for the didactic and clinical aspects of the
program. The program is designed to present approximately 800 didactic hours and 1,920
clinical hours. The weekly assignments consist of two 8 hour days/week of clinical
assignments; two days/week of didactic instruction; and one 8 hour da